Y11 Final
Exams

Final timetables
• Collect next week’s individual timetable today
• With seat number and rooming
• Information required before you enter the exam venue
• Take a photo of it/keep it safe
• Seating will also be displayed on the exam’s notice board

Before the exam
• Study your timetable carefully and make sure you understand when and
where your examinations will take place. Put your timetable somewhere
safe at home so that you and your family can both check when you
should be at school taking an exam. Please make sure you learn your
candidate number as you will need to write this on the front of every
exam paper.
• Seating plans will also be displayed on the day of the exam, on the
exams notice board.
• Before each exam, you should go to the Sports Tennis Courts unless
instructed otherwise. For smaller exams, you will go to the dining room
(round table side) unless instructed otherwise.
• At the end of each exam, subject teachers will collect you.

Line up at:
8:30 am for morning exams
12:50 pm for afternoon exams
Be on time!

Moving to the exam room
• Students who are in the hall will be called a row at a time
• Entry to the hall must be in silence. You will be asked to give our name
and candidate number to Mr Thompson or the member of SLT on duty
before you enter the room.
• As you go in you must remain in silence.
• You must take everything you need from your bag and leave your bag
coat and phone (switched off) in the sports store.
• You must then go straight to your seat and sit in silence facing the front.
• Silence must be maintained until you are clear of the exam venue.
• In other venues the same things will happen- phones off and in bags,
bags and coats left away from the exam desks.
• Mrs Duke, Mrs Hockney, Mrs Otter will ensure regulations are met in all
examination venues. You must listen carefully to all instructions given by
the invigilation team.

Further information
• Make sure you revise for the right examination paper.
• If you miss an examination you cannot take it on another day.
• If you are ill and cannot take an exam you must telephone the school
immediately. The illness would have to be serious for you to still be
awarded a grade.
• You will be charged for non-attendance.
It is your responsibility to check your examination timetable carefully
and to present yourself for the right examination at the proper time.

At the examination:
• All students will start from either the tennis courts (for main hall) or
dining room (for all other venues)
• You may be refused entry to the examination room if you are late.
• Make sure that you come to the examination properly equipped. Bring
pens, pencils, ruler, eraser and spares (do not only bring one pen or
pencil). Clear pencil cases only are permitted. Use black ink. Some
examinations require additional materials which you must provide (e.g.
coloured crayons). The school may not be able to provide such specialist
materials so ensure that you attend fully equipped.
• Calculator cases must be left in your bag or on the floor for exams if
which they are allowed.

•

Highlighter pens may be used to highlight parts of your exam paper.
They must not be used, however, in your answers.

• Drinks can only be water (max 500ml) in a clear
container without any writing.

Mobile phones, smart watches and poor
behaviour
• Smartwatches are not allowed in the exam room and should be left in
your bag or handed into an Invigilator. If you have a normal wristwatch,
this must be removed from your wrist and placed on your desk in view
of the Invigilator
• If a student is found to have mobile phone on his or her person and it is
switched off, the candidate will receive zero marks for that examination
paper.
• If a student has a mobile phone on his or her person and it rings during
the examination, the candidate will be disqualified from that
examination subject.
• If a student leaves a mobile phone at the front of the examination room
and it is left on and it rings, the candidate will be disqualified from that
examination subject.
• Failure to meet the requirements of the exam will result in candidates
being reported to the board. Don’t talk, turn round, argue with
invigilators or distract in anyway as soon as you enter the venue.

What is malpractice in exams?

On the day of exams:
• Make sure you've had a good night’s sleep but are up early enough to
get to school in good time
• Have a healthy, filling breakfast – low sugar cereals and fruit are
good.
• Keep well hydrated, drinking water but avoid energy drinks.
• Make sure you have the right equipment including spare pens.
• Have some materials for some ‘light’ last minute revision.
• Do a small amount of exercise, a 20 minute walk will stimulate your
brain as well as help you feel good.
• Pack water for the exam, you are allowed a 500ml bottle with the
label removed.

Tips around time management:
• Be aware of time and understand how much time you should spend
on each question and keep checking the clock
• Look for the marks available for each question and use them as a
guide of how long to spend on each question
• Do not spend too long on questions that are worth a small amount of
marks
• If you are stuck on a question, move on as you can always come back
to it
• To build confidence and use time wisely, it might be worth finding the
questions that you can do easily so you can then concentrate on the
harder questions, knowing you already have marks in the bank
• Do not miss out or fail to attempt high value questions. Think about
the order you attempt the paper. Is it worth attempting higher value
questions first, for example?

Getting the best marks you can:
• Read each question carefully to make sure you understand it.
Consider highlighting key words, particularly command words
• In extended answers remind yourself of the question from time to
time check you are answering it correctly
• Use the question to start off your answer
• Consider the order you attempt the paper. Is it worth answering high
mark questions first to make sure you don’t leave them out if you run
out of time?
• There should be no dead time in exams. If you finish early, check your
answers for errors. Add more to extended answers to get more
marks. Have a go at any questions you’ve missed

Does your answer make
sense?

Q) An airport has a short runway. Describe
simple things which could be done to a
standard passenger plane to allow it to reach
take off speed on a short runway?
• Reduce amount of luggage
• Reduce number of passengers
• Reduce fuel load
• Allow, hold with brakes- get engine up to full
thrust before releasing

Q) An airport has a short runway. Describe
simple things which could be done to a
standard passenger plane to allow it to reach
take off speed on a short runway?
• Attach rockets
• Bank the runway downhill
• Swerve from side to side to extend length of
runway
• Use a steam catapult

What if the fire alarm sounds?
• If a fire alarm does sound during an exam, you will be told to put down
your pen and sit in silence whilst awaiting instructions.
• If the fire alarm is genuine, follow the invigilator’s instructions.
• If the fire alarm is false, you will remain seated in the exam room.
• In either situation, the length of time of the disruption will be noted and
you will be given that time at the end.

• If you have to leave the venue then you must remain in silence at all
times- any talking even outside will be considered as malpractice.

And finally . . .
• These exams represent the culmination of several year’s hard work at
Bradfield.
• Do not behave in any way that might jeopardise your chances or those
of other students in the exam room. Remember, even eye contact can
be taken as communication.
• Examination Board rules are strict and must be followed to the letter.
• Any misbehaviour MUST will be reported to your year manager and
Leadership and will ALWAYS be dealt with very severely. If you
misbehave we may decide not to allow you to sit any more exams in this
school.

Wishing you all the very best
for your upcoming exams
Look after yourselves and look after one
another

